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Beginning the Individualized Education Plan (IEP)

To begin a new IEP for a student, select the IEP that you want to use from the "Create
New Form" drop-down list on the Documents tab.
e MT IEP - this is the most common IEP that will

. . . Create Mew Form w
be used. Itis designed for all students age six
Create Mew Form
(6) through age fourteen (14). MT Private School Plan
e MT 3-5-Year-Old IEP — is specifically MT Outcome Measures 3-8
designed for all students ages three (3), four {7 Summary eferformance
(4) or five (5) years. MT 3-5 Vear Old [EP
e MT Transition IEP — this IEP is for all students |MT Transition IEP
MT Evaluation Report

beginning at age fifteen (15), and any other
students for whom the IEP team decides to do transition planning.

Technical Note: Selecting the Correct Plan

Make sure to select the correct IEP Plan. The MT 3-5 and MT Transition IEP have
additional elements required by students of different ages. Choosing the incorrect
plan will omit critical elements, leading to noncompliance.

Individualized Education Plan

Plan Qutline mtlEP
Individualized Education Plan

Student Information The menu at the left contains all of the editors needed to
ft”ri;:;'fh”qf'.'gf;;”f:;"q’}lntcrqh write an IEP. The first editor should automatically open
Consideration of Special Factors when you have selected the applicable IEP.

PLAAFP2/MAGE
Progress Report Frequency

Special Educgtiu:-n Services Plan Completed

Related Services D

Siate Reported Data (8-21)

Least Restrictive Environment ‘Meeting Dats “Start Dats ‘End Date Last Re-Evaluation:

Supp. Aids and Services EIEEE 5] [12r042008 [T5]  [12703r2008 [T5]  |oera1i2008 [T5]
Sfatewide Azzezamentsz
Digtrictwide Azzez=zments
Extended School Year
MWeed for Reevaluation
Accezz. and Rezponsibiltiss
IEP Approval Three information elements are required, as noted in text,
I"E';,“r:'u”t{fﬂ”":'pﬂ”ﬁ and marked with an asterisk (*). These elements are:
*Meeting Date, *Start Date, and *End Date.

A click to the calendar icon . opens a calendar and allows you to pick a meeting
date. Entering a date into the ==tz Dat= box automatically populates the =atZats gs

the day after the IEP meeting date and the ="“°3= as 365 days after the IEP Start Date
in these boxes, as shown here.

Created Date Created By Meodified Date Modified By
120032008 Teszt, Shannon 01428/20059 Teszt, Shannon
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‘Mesting Date “Start Date ‘End Date
verzei2008 78] |osiz7izoo8 [TH)  |naizerzo0s [T

Last He-Evaluation:

[oaer2003 |
Note that the also populates automatically with the date of the most
recent evaluation or reevaluation.

Click on [diSave o fiSave s Continue 1, continue working through your IEP.

Student Information

When you select the EXEIIIEEETTN editor from the list, the editor window below opens
to refresh the information about the student. This editor functions just like the one you
used in the MT Evaluation Report. Click on the Refresh Student Information button to
update student demographic information from the Census tool in AIM. The next
editor,, operates the same way, except it refreshes information
about the parent/guardian.

Summarvl Team Heml}ersl Documents I Contact Log I
n Save E Save & Continue @ Print

Plan Qutline mtlEP Student Information
Individualized Education Plan Mote: At the point the plan iz generated, a =napzhot of the 2tudent data iz taken. To get a

Student Information fre=h copy, click the button belows.
Guardian Infarmaticn
Strengths/Concerns/interests [ Refrezh Student Infermation
Conszideration of Special Factors
PL&AFP2/MAGE

Progress Report Frequency
Special Education Services
Related Services Race, Ethnicity Birthdate
State Reported Data (6-21) :

Leazt Restrictive Environment
Supp. Aids and Services Student Address
Statewide Azzezzmentz
Digtrictwide Azzezzments
Extended School ear

Need for Reevaluation
Access. and Respenzibiltiez
IEP Approwval

IMeeting Participants

Last Hame Firzt Name Widdle Name

School Name School Phone Student Number

Always click on the Refresh Student Information button in the middle and the system will
update the IEP with information from the Infinite Campus Census tool. The

demographics box should contain the information displayed in the = Summary tgh.
Contact your District AIM Specialist if the information is not up to date.
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Recommended Practice

Demographic editors have buttons that “refresh” or “get” information. Whenever
one appears, always click it.

Click on ' [dlsave o fiSaves Continue 15 continue working through your IEP.

Strengths/Concerns/Interests
Selecting El=ni=Eil=Zn=lNEE==2 opens the Editor below and allows you to enter

information about each of the five content areas.
If the parent or student did not attend the meeting, write | Individualized Education Plan

“Parent did not attend” or “Student did not attend” in the | Sert [nfermation

pertinent text boxes. If the parent or adult student
attended the meeting but did not offer input, write Consideration of Special Factors
“Parent had no comments” or “Student had no PLAAFPS/AGS

Progress Report Frequency
comments.” Special Education Services
Related Services

State Reported Data (8-21)

You may enter information into the expandable text et Restrictve Environment

boxes either by typing directly into a box or by copying Supp. Aids and Services
text from a separate word processed document and Statewide Assezzments
pasting the text into the box. DEICs fesessments

Meed for Reevaluation
Accezz. and Rezponzibiltiez

Strengths, Educational Concerns and Preferences/interests aroval
Student perception of strengths, preferences and interests: Participants

o

Student perzpective of strengths, or Student did not attend meeting or Student had
no comments

Parent perception of =tudent strengths:

Parent perzpecitive of strengths, or Parent did not attend meeting or Parent had no
comments|

School staff perception of student strengths:

Staff perception of strengths.

Parent perception of student educational needs:

What does the parent think the student’'s educational needs are?

School gtaff perception of 2tudent educational needs:

What does the =chool 2taff perceive to be the student's educational need=s?
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Consideration of Special Factors

This editor requires you to choose either a "Yes" or "No" for each of the three Special
Factors. The required Special Factors are shown in red with an asterisk (*). These
Special Factors are:

|’h5 student's behavior impedes hiz/her lzarning or that of others.

|’h5 ztudent has communication needs. ' and

‘The student requires assistive technology devices or services.
- .

Summar\fl Team Meml}ersl Documents | Contact Log I

& zave E Save & Continue & Print

onsidge
Individualized Education Plan W
-

ation o pecial Factors

“The student's behavior impedes his/her learning or that of others.

Student Information

Guardian Information “The student has communication nesds.

Strengthe/Concerns/interests * ['The student requirss assistive technology devices or services.
Congideration of Special Factors
PLAAFP2/MAGS

Progrezs Report Freguency
Special Education Services
Related Services D Mot Applicable

state Reported Data (8-21) The ztudent needs training in orientation and mobility.

Least Restrictive Envirenment . .
Supp. Aids and Services If yes, training must be addressed in the [EP.

Statewide Azzezaments The student nesds instruction in Braille or the u=e of Braille.
Digtrictwide Azzezzments If no, describe below why instruction in Braille or the use of Braille iz not appropriate. Thiz

Extended School ear decizion must be bazed on evaluation results.
Need for Resvaluation

Access. and Respongibilties
IEP Approval
Meeting Participants

Any items marked yes must be addressed in the [EP.

For a Student with Blindness or Visual Impairment.

After considering whether the student has behavior, communication, or assistive
technology needs, the IEP team must consider Special Factors applicable to students
with blindness or visual impairments.

If an Evaluation Report did not identify the student as having blindness or visual
impairment, check the Met~pelicatle hox as shown here. If the student was determined to
have blindness or visual impairment, select the appropriate choice (yes/no) from the
drop-down lists next to the questions under the heading "For a Student with Blindness
or Visual Impairment” shown at the right.

Please note also that in the past the IEP team had to consider whether the student had
been determined to be "Limited English Proficient." This software allows the district to
make this determination as part of the student's enroliment status. A record of that
decision is then in the database. The determination will still be shown on the printed

IEP. Click the [%av= icon to save your work. Click the € Save&Continie con to save your
work and bring up the next IEP editor.
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PLAAFPsS/MAGs

Selecting from the editor list brings up the editor below.
[] New PLAAFPIMAGS

Click on the icon. Select a Service Area of Need. These are the

same as those listed in the Evaluation Report for special education services and related

services. This list is locked by the OPI and cannot be changede.

PLAAFPs/MAGs

Area of Need - PLAAFP Statement

Service Area of Need

f & '1

i’*resent Level of Academic Achievement and Functional Performance:
Describe the academic, developmental and functional strengths and
needs of the student and how the disability affects involvement and

progress in the regular curriculum or, for preschool children, involvement
in appropriate activities. Test scores alone are insufficient.

o

Measurable Annual Goals

Describe academic and functional goals to meet the student's

" identified needs and enable the student to be involved in and make
progress in the regular education curriculum. Clearly specify the
desired level of achievement.

This goal will be part of an Extended School Year service:

(Add PlanGoal j

The guidelines for writing a statement of PLAAFP and MAG appear in the gray areas

above each expandable text box.

February 25, 2010
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You can type your MAG, cut and paste from another document or use the template
bank (if you district has provided the content). To use the template bank, save the MAG
without entering any text. Then click on the MAG statement.

Summary | Teans Hembers | Docements | Comtack Log |
EhPries | ] Rew PLARFPREE G Y Coalinue

Py Dritln i M EER

ndividualized Education Plan = _] Agapiad Prysical Education: PLAAFD Statemerns
Stdent nformation =L} Assmive Tecteolagy. FLAAFP stajemant...
Gaiardian Infonmacin -_-t femri czal

StrenphaiCancarnsiitensls

Goeasideration of ﬁuua'hﬂnm - E e

Progresa Report Froquency
Special Education S&=rvioss
Ewnlated Services

And then click on the template bank to choose your MAG.
Dol el ST el Tl R
[l 5ave Y Sove & Continue 3 Detete T3Pt ] Hew Pan Goal (] New Fian Goal Objective

Pran (istine mtlER PLAAFPe/MAGS

Individualized Education Plan * |“] Alapted Frysical Education: PLAAFP Statement..

Student Information =[] Aesiiive Technoiogy: PLAAFP etatement.

Guardion Information LY eiank Gone

StrenglhaiConcemalinierssts

Conseferadion of %m:nl!'udm

Progress Report Frequency

Special Education Services Service Aren of Need: Assistive Technology

Related Sarvicas

State Reporied Data (8-21) PLAAFP:

Laast Restrictive Environmeant [eacrbe the academic, devaiopmenta! and funchonal sirengths and needs of the

Supp, Aids and Services gtudent and how Me disabiity affects mvolemant and prograss in the gensral

Statewide Aasessmants carriculum ar, for preschaool chidren. mvolement n appropriale aclivilies. Test

Districtwide Asssssments Boores alone are maufhicent.

Extended Scheal Year

Heed for Resvalsation PLAAFE sdaremant

Asgess, and Responsihaties .AW

EP Approval WMeasurable Annual Goak L2 :

Mesling Paricipants [ Wil

£F Hoen 4G d
!

Indicate whether the MAG must be addressed during an extended school year service.
Next, consider whether another MAG would be needed within this Service Area of Need

I:Add PlanGoal :I

and PLAAFP. If so, click the icon at the bottom of the page and
repeat the same steps. The PLAAFPs/MAGs will appear in the uppermost box as
shown below.

PLAAFP=/IMAGSs

Adapted Physical Education: MAG 1.
) Math: MAG 2...
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To delete a Measurable Annual Goal that is not needed, open the PLAAFP/MAG and
click on the X next to the goal:

‘> De=cribe academic and functional geals to mest the student’s identified nesds
" and enable the student to be involsed in and maks progress in the regular
education curriculum. Clearly =pecify the dezired level of achisvement.

| ¥WANT TO DELETE THIS MAG - |

You will receive this warning:

Windows Internet Explorer

‘?rj When wou hit 'Sawe’, this record will be deleted. Would waou like to continue?

Ik, Cancel |

Click “OK” to delete the Measurable Annual Goal.

To delete an entire PLAAFP/MAG after you have written it, you must have

administrative rights. Without these rights the button will be grayed-out.
Your district will determine what level of rights you have.

You can also open the Service Area of Need and at the top of the list there is a blank

area. Choose this area and no service area will be listed on the IEP, though it will still
print as a blank PLAAFP/MAG.

February 25, 2010
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Writing Short-term Objectives and Benchmarks

After saving a PLAAFP/MAG, click on the “+” mark next to the PLAAFP and then click
on :[he MAG. T_his will open a new screen:

Print | ] Mew Plan Goal | ] New Plan Geal Objective

Goal Editor

Service Area of Need: Adspled Fhysica! Educalion

PLAAFP:

Dezcribe the academic, developmental and functional 2trengths and
student and how the dizability affects involvemnent and progres=s in tl
curriculum or, for prezchool children, inveolrement in appropriate actr

With a choice for L1 liew Plan Goal Gbisetive  girectly above the blue PLAAFP/MAG text. Click
on the L New Pan Geal Obkective 1 \yrite your short-term objective or benchmark.

n
Print| _] Mew Plan Go&l _] New Plan Goal Objective

PLAAFP=/MAGS
=LY Adapted Physical Education: PLAAFP #1..

MAG #1

Objectives

'K.ll

RiIC

Add PlanGoalObjective

Click on the &t jcon to view your work on the IEP form itself.

Click the [E%a¥= jcon to store your work. Click the L35ave & Eontinie o 0 store your work
and bring up the next IEP editor.
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Progress Report Frequency

This editor is used to report the frequency with which a student’s progress will be
reported to the parents. Select one of the choices on the editor and click the

{)Save & Continie jcon to store your work and bring up the next IEP editor.

Progress Report Frequency
When will progress reports on the meazurable annual goal(s) be provided to the parente?

|:| quarter |:| semester other: |m

Special Education Services

Selecting the editor from the list
bring up the box shown below.

Special Education Services
service Provided Time Start Date | End Date

To identify the special education services needed, begin by
clicking the L Mew Servies Proviced jo ot the top of the page

to access thel it ETETEIEENTEETEN  This editor
requires you to choose one item from three required and
one optional lists, establish two dates, and enter the

Plan Qutline mtlEP

Individualized Education Plan
Student Information

Guardian Infermaticn
Strengths/Concernzs/interestsz
Conzideration of Special Factors
PLAAFP=/IMAGE

Progrezz Report Freguency
Special Education Services
Related Services

State Reported Data (8-21)
Least Restrictive Environment
Supp. Aids and Services
Slatewide Azzezzmentz
Digtrictwide Azzezsments
Extended ScheolYear

MNeed for Reevaluation

Accezz. and Rezponzibiltisz

EP Approval

Mesting Participants

[EP Motes

amount of time required for the service. The required items are shown in red with an

asterisk (*). Required elements are:

*Service,
*Service Setting, |'5”""°5 8
*Service Position, Service Seiing
*Start Date, | |
*End Date, and ‘Service Position Dizplay on Print
*Minutes per Week. Lemce C—— Y

| o

‘Start Date: ‘End Date: ‘Winutes per week
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First, click the arrow on the c=_ drop-down
list to view the list of special education
services (shown at the right) and select the
service previously identified in the
PLAAFP/MAG editor above. This list of
special education services is fully inclusive;
that is, no other service choices are available.
The list of special education services is
identical to the list in the Service Area of Need
drop-down list on the PLAAFP/MAG editor,
and the Special Education Services on the
Recommendations editor of the MT Evaluation
Report.

Adapted Phy=ical Education
Azziztive Technology
Braille Instruction
CareerMocational
Communication

Math

Reading
Self-Help/independence
Senzory-Motor
SocialEmotional’Behavioral
Speechi/Language
Tranzition

Travel Training

Vritten Expression

Next, click the arrow on the =&rvice 2&tiing . drop-down list and select the appropriate option
indicating the environment in which individualized instruction will be delivered. Choose
either Regular Education Setting, or Special Education Setting.

Indicate the position/job title of the licensed professional delivering the individualized
instruction by selecting an appropriate position from the “=&rvice Festian  drop-down list
(this list is populated at the district level by the system administrator). This step is
required for all IEPs. Please note that this step identifies a "position” or job title, and
does not identify a specific individual. The list of positions in the “==rvics Fasiion drop-
down list should be fully inclusive of all positions supported by the district. If you notice
a position is not on the list that should be, contact your district AIM System
Administrator, or Special Education Administrator.

Clicking the arrow on the =&rvice Frovider drop-down list will bring up the district's list of

special education personnel, if available, in your district. The OPI does not require an
IEP to identify by name the person who will deliver the special education service in the
service Provider. drop-down list. Some districts may use this for Medicaid billing purposes.

The next step identifies the =" and =nd2ai= for the particular service. These
dates will be prefilled from the start and end dates of the IEP

W w
that were selected on the first editor. If they need to be SMTWTEFS
changed, use the calendar functions |'2242008 5] tq jdentif EERE ERE
the appropriate dates. 6 7 8 910 11 12

Minutes per

Finally, enter the number of wesk that the service will

be delivered to the student.

13 14 15 16 17 18 19
21 22 23 24 25 26
29303 1 =
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Click the E2av= jcon to store your work. After saving, the editor at the top of the
workspace will display the service(s) you have selected for your student, as shown
below.

Special Education Services

Service Provided Start Date | End Date

Adapted Physical Education 45.0 0202772008 0226/2010

Repeat these steps for each Special Education Service the student needs. Click on
[Hsave followed by J Mew Servies Provided 14 54 additional Special Education Services.

When you have finished entering all of the Special Education Services needed, click on
[ save o i Save & Continue 1 continue working through your IEP.

Related Services

The AIM system uses exactly the same procedures to Aaaiati-.-&“&n:hnnlngy
develop the Related Services (shown at right) that it Audiology

uses to produce Special Education Services. Thisis |25 _
ccupational Therapy

the all-inclusive list from the Recommendations editor | arientation and Makiity

of the MT Evaluation Report. Other (describe in notes)
Other Specialist

Outzide Agency

Parent Counzeling and Training
Part C Service Coordinator
Phy=ical Therapy
Pzychological

Technical Note: Transportation

Transportation as a service typically has no Recreation _
direct instruction of or measurable annual goals Rehiabiltation Counseling
. . School Health/Hurze Services

for the stude_nt. Since the AIM system will not School Peychologist
accept “0” minutes, use one (1) minute. The “1” Social Work in Schoole
serves as a placeholder and allows the software speschilanguage ,

lculate its time functions Speechi/Languars Pathologist
to calculate | u . Therapeutic Recreation

Tranzportation
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State-Reported Data (6-21)

Click on in the Plan Outline (list of editors).

Special Ed State Reported Data Elements (6-21)

Mote: At the point the plan iz generated, a nap=shot of the student data
iz taken. To get a fresh copy, click the button below.

[ Get Special Ed Status from Enroliment ]

[ et Dominant Dizability from Evaluation ]

The editable walues will change the values in the [EP and it will updats
the zpecial ed =tatuz valuez in any enroliments that interzect the datez
of the plan. The update of the enroliment will cnly cccur when the plan

Plan Qutline mtlEP

Individualized Education Plan
Student Information

Guardian Information
Strengthe/Concernsdinterests
Conzideration of Special Factorz
PLAAFP2/MAGE

Progrez=z Report Fregquency
Special Education Services
Related Services

oTE R
Least Restrictive Environment
Supp. Aidz and Services
Statewide Azzezzments
Digtrictwide Azzezzments
Extended School vear
Mesd for Resvaluation
Access and Responszibiltiss
EP Approval
Mesting Participants
[EP Notes

State ID

Primary Dizability

Special Ed Status

Most of the information needed should already be stored in your school's Infinite
Campus database. All you need to do is click on the
[ Get Special Ed Status from Enroliment ] and the [

buttons to refresh information about the student. Clicking on these buttons will populate
the information that is needed to continue and show that information under State ID,
Primary Disability, and Special Ed Status. If the information does not appear, check to
see if an Evaluation Report has been entered for the student. If one has not, complete
the Mini “E” Report (instructions separate) to get in the basic information needed to
calculate the dominant disability.

Get Dominant Dizakility from Ewvaluation ]

To have the system automatically calculate the student’s Special Education Setting,
enter the Total Instructional Minutes per week (this is all minutes that the student
spends in an educational setting, including lunch, recess, and between classes) and

- 5! | & Sner St
click the [ Auto-Calculate Special Ed Setting ] button.
Total Instructional Minutes (per week)
ool || Auto-Calculate Special Ed Setting ]
Special Ed Setting
| v|

Rezident Diztrict

Home Primary Language
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Technical Note: Instructional Minutes Per Week

Your district has determined the number of instructional minutes per week. Contact
your building principal or special education director to find this number.

If the student is attending a Residential Treatment Facility, Correctional Facility, or is in
a Homebound/Hospital setting, simply click on the arrow of the drop-down list for
Special Education Setting and select the appropriate setting. For students aged 3, 4 or
5, the MT 3-5-Year-Old IEP will calculate based on instructional minutes and age. The
calculation can only be done after the Special Education and Related Services Editors
have been completed.

01: Reg Claz=s - in the reg clazs 20% or more of day
02: PT Sp Ed - in the reg clazs 40%-79% of day

03: FT Sp Ed - in the reg class legs than 40% of day
0&: Homebound/Hozpital

0%: Correctional Facility

10: Private School (parentalty placed)

13: Home (parentally placed)

15: EC Residential Facility - public or private

18: Separate Day - public/private for kidz w/ dizab
21: Separate Day School (public or private)

22. Residential Facility (public or private)

23: Earty Child Setting - at least 20% of the time

24: Early Child Setting - 40% to 75% of the time

25 Earhy Child Setting - les= than 40% of the time
28 EC Separate Clazs-le== than S0% child wic dizab
27 EC Service provider location

'

The student's resident district and home primary language will appear if that information
has been entered for the student by your district’'s AIM specialist. This data is not
required for all students. No input is needed while developing an IEP.

Click on [ save o DjSaved contive 1 continue working

| Plan Outline mtiEP
through the IEP. Plan Outline mtlEP

Individualized Education Plan
Student Information

Least Restrictive Environment Guardian Information
Strengthe/Concerng/interests
To document the team's consideration of Least Consideration of Special Factors

Restrictive Environment (LRE) concerns, select PLAAFFS/IIAGS
Progresz Report Freguency

Least Restrictive Environment from the p|an outline on the special Education Services
left side of your workspace (the list is shown at the right). |Related Services
State Reported Data (8-21)

Doing so brings up the editor Supp. Aids and Services

shown below. You must address each of the four stalewide Azsezsments
. . . T Diztrictwids Azzezzmentz
guestions with either a Yes or No. If you indicated a Extended School Year
"No" in any of the four boxes, you must explain the Need for Reevaluation
reason why the team made that choice. poeess ﬂ":: Responsibiliies
Approva
L. ) Meeting Participants
Note that your district may offer a template that will EF Notes

assist you to provide the necessary documentation. To
access that template blank, click on: 1t is checked. xplain whyla
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Least Restrictive Environment

Yes Ho
|:| The educational placement iz bazed on the student's IEP

The educational placement iz as close az poszible to the student's home.

|:| The educational placement iz in the =chool that the student would attend if he or
=he did not have a dizability.

D The IEP team conzidered any potential harmful effect of the educational
placement on the student or on the quality of needed =ervices.

& O E

=

If "No" is checked, explain why (5
Leazt Restrictive Environment Mezzage

If the student's school day or week i= shorter or longer than peers without
digabilities, explain why. [3

Due to zafety izzues, thiz student arrives to achool after and leaves from 2chool a
few minutes before the majority of 2tudents.

If the student's school day or week is the same as other students, click on the

L Save & Continue. joon to continue on with the IEP. If the student's day or school week is
longer or shorter than that of regular education students, you must write an explanation
in the expandable text box. As with other text entry requirements, you may type directly
into the text box or copy and paste information from another document into the text box.
The district may provide a template bank that will guide your documentation efforts.

Click on [Esave o fySave s Contivve 5 continue working through your IEP.
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Supplementary Aids and Services

Click on from the Plan Outline to open the
Supplementary Aids and Services editor.

Enter a description of the accommodations and
modifications, supplementary aids and services, and other
forms of support the student needs into the expandable text
box. Note that the protocol is to list the accommodation first,
and then the classes in which it will be used.

Lizt the specific accommodations, modifications, supplementary aids and =2ervices, assistive
technology or other forms of =uppert to enable children with dizabilities to be educated with
children without dizabilties. Include program modifications or upports for teachers, related
=ervice providers, transportation providers and others working with this student. Lizt the
regular education classes, other education-related settings, and extracurricular and
nonacademic =ettings, where accommodations! modifications are needed [5

[ Mot needed

Accommodation: clazzes

Audo books - literature, history

more time on tests - algebra, englizh

Mot graded on =peling, circle and student must correct - all clazses

Plan Qutline mtlEP

Individualized Education Plan
Student Information

Guardian Informaticn
Strengthe/Concerns/interests
Consideration of Special Factors
PLAAFP=/MAGS

Progrezz Report Freguency

Special Education Services
Related Services

State Reported Data (8-21)

Least Restrictive Environment
Sfatewide Azzezzmentz
Diztrictwide Azzezzmentz
Extended School Year

Meed for Reevaluation
Accesz. and Rezponzibiltisz
IEP Approval

Ideeting Participantz

IEF Motes

If your district has developed a template to assist with the description of
accommodations, modifications, supplementary aids, and services, a click on the = will

bring up that template. When finished, click the [1Save & Continue
editor.

Technical Note: Supplementary Aids and Services

icon to move to the next

The district may develop lists of accommodations, modifications, and
supplementary aids and services appropriate for specific schools, grades, or
student ages. The case manager may copy and paste this information directly into

this editor or may upload the entire document.
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Statewide Assessments and Districtwide Assessments

Click on EEELI=S=ZIZM in the plan outline and the editor below opens.

Summar\rl Team Membersl Documents I Contact Log I
ﬁ Print D MNew Assessment E Continue

Plan Outline mtlEP Statewide Azzezsments

Individualized Education Plan
Student Information

Guardian Infermation
Strengthe/Concernzdintersstz
Congideration of Special Factors
PL&LAFP=/MAGS

Progress Report Freguency
Special Education Services
Related Services

State Reported Data (8-21)
Least Restrictive Environment
Supp. Aids and Services
Digtrictwide Azsezsments
Extended School ear

MNeed for Resvaluation
Access, and Responzikiltiss
EP Approval

Mesting Participants

EP Motez

Click on the ‘L] New Assessment

icon and check the appropriate The student will participate in the Statewide agzezzmentz in the following

box that describes the student's manner: {Check one box for each test.)
need for Accommodations or an |

]
Alternate Assessment. If the Without Accommodations 0
student is taking an Alternate e .
a ccommedations |:|
Assessment, check that box fternate Assesament
and indicate the name of the [
Tezt Mame: 5

test.

Your district may have created a template that lists the names of assessments,

including alternatives. When you click the ™=tham=2 jcon you will access the district's
template bank of assessments. Identify the assessment by using the template, by
typing in the name of the assessment, or by using the cut and paste method.
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Complete the discussion of Statewide Assessments by identifying the specific
accommodations that the student needs and document those in the text-box. Again,
you may use your district's template bank or other method to identify accommodations.

For students who take the alternate assessment, indicate why the student cannot
participate in the regular assessment and describe why the alternative assessment
selected is appropriate for the student.

Repeat the same steps for the Districtwide Assessments Editor.
When finished, click the isave & Centinus jcon to move to the next Editor.

Extended School Year

The team must consider the student's need for an Extended School Year (ESY).

Select from the plan outline. To complete the editor, select one of the
three checkboxes provided for documenting the team's consideration of the need for an
extended school year program.

If the team decides to defer the decision about ESY, it must clearly identify the date on

which the team will

meet to make the o Extended School Year zervicez are not neceszary for the =tudent.
decision. Use the
- Extended School Year gervices are neces=ary for the student.

5 ]
date box | Bl
to record the date. ] Determination of need for Extended School Year zervicez will be made by:

If the team decides E

that the student needs De=cribe in Detail the Extended School Year Servicesls
an ESY, you may use
the expandable text
box

De=cribe in Detail the Extended School vear Services3 to describe in detail what ESY services will be
provided. You may use a district-produced template to describe the services, or you
may write directly into the box, or you may copy and paste from another document.

Click on [Esave o DySave s Contivve 5 continue working through your IEP.
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Need for Reevaluation

To document that the team considered the student’s need for reevaluation (if
applicable), select HEZEEEESEIETD from the plan outline. To complete the editor, select
one of the checkboxes that document whether a reevaluation is unnecessary at this
time or if it is necessary to determine whether the student continues to have a disability
and needs special education.

The parent and =chool diztrict agree that a reevaluation is unnecessary at thiz time to
determine whether the student continues to have a dizability and needs special
education.

A resvaluation is necessary to determine whether the student continues to have a
dizability and needs =2pecial education.

Reevaluations must occur at least once every three years, unless the parent and the =chool
diztrict agree that a reevaluation iz unnecezzary.

Click on [disave o fiSave & Continue 11, continue working through your IEP.

Access and Responsibilities

To document how the appropriate individuals will be informed of their specific duties in
implementing the student’s IEP, select RE=SSEEESMIENIER from the plan outline.
Select one or more of the checkboxes. You may use the expandable text box to add
additional information, or to describe some "other" method of communication.

Howr will 2ach teacher, related =ervice provider, tranzportation provider and others working
with thiz student be informed of hiz or her 2pecific rezponzibilities for implementing thiz [EP
and the accommodations, modificaticns, and supportz that must be provided for thizs

student?

D Copy of Accommodationz/Modifications handout
] E-mail

|:| “erbal communication

] Other:

Click on [dlsave o fiSave & Continue 11, continue working through your IEP.
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IEP Approval

The AIM system allows for an electronic record of the parent’s approval of the IEP. To

record this, select from the plan outline to bring up the editor below.

IEP Approval

| hawve read and underztand my rightz as provided to me in the pamphlst PROCEDURAL
SAFEGUARDS IN SPECLAL EDUCATION UMDER IDEA, which | received thiz 2chool year.
The parent ghall be given a copy of thig IEP at no cost to the parent

|:| | approve of thiz Individualized Education Prograrm.

|:| | approve of thiz Individualized Education Program with the following exceptions®

Signature Date

*The IEP team agrees to mest again on || to resolve differences
regarding the exceptions below.

Exceptionz:

To complete the editor, select one of the two checkboxes provided for documenting
parental consent. Make sure the parent signs the hard copy. The hard copy will be
stored in the paper file, and a copy given to the parent.

If there are exceptions to the IEP, the team agrees to meet again to resolve the
exceptions identified.

*The |IEP tsam agress to mest again on || |t|:| rezolve differences
regarding the exceptions below.

Describe these exceptions in the expandable text box labeled Ex==stions:

Signature Dats

Ignore the

Click on [dlsave o fiSave & Continue 11, continue working through your IEP.
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Meeting Participants

In order for the appropriate signature lines to ai iear on the IEP signature page, you
must select the meeting participants. Select L==lFlEEENE from the plan outline to

open the editor below. Click on the ¥ T=amietng joon i you have not already built
your team for this student the following message appears below the text box. For
instructions on building your team, refer to the Getting Started instructions.

Print in [EP &

Please add Team Members by clicking on the Team
Member tab before creating a meeting.

If you have built your team, a click on the L] New Team Meetng ;o i) bring up the editor

below. Check the box for "Print in IEP." Check a box (either invited or attended) next
the names of those members for whom signature lines need to appear on the printed
IEP.

Team Meeting Editor

Print In IEP

[]

Team Meeting Attendance Editor

Invited Attended Name Title

|:| |:| Aamold, Corby Mother
(GUARDLAN}

|:| |:| Aamold, Ronald [(STUDENT)

Fl ] Aamold, Todd Father
(GUARDLAN}

|:| |:| Adminigtrator, or De=signes (ADVISORSTAFF)

|:| |:| Feller, Kriz (TEACHER}

|:| |:| Other, Meeting Participant [(ADVISORSTAFF)

D D Regular, Education Teacher (SPEDSTAFF)

|:| |:| Special, Education Teacher [SPEDSTAFF)

|:| |:| Speechi/Language, Pathologizt  (SPEDSTAFF)

Fl A Staff, Sped (SPEDSTAFF)

After you have checked the appropriate boxes, click on the [Esave icon. When you
print your IEP, the signature page will appear as shown on the next page.

February 25, 2010
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IEP MEETING PARTICIPANTS

Staff, Sped

(SPEDSTAFF)

Feller, Kris

Siguature - (SPEDSTAFT)

(TEACHER)
Aamold, Ronald

Siguature - (TEACHER)

(STUDENT)
Aamold, Todd

Siguature - (STUDENT)

Father (CUARDIAN)
Aamold, Corioy

Signature - Father (GUARDIAN)

Mother (GUARDIAN)
SpeschiLanguage, Pathologist

Signature - Mother (GUARDIAN)

(SPEDSTAFF)

Special, Education Teacher

Signature - (SPEDSTAFT)

(SPEDSTAFF) Signature - (SPEDSTAFF) Date (Month/Day Year)
Regular, Education Teacher

(SPEDSTAFE) Siguature - (SPEDSTAFT) Date (Month/Day Year)
Adminigtrator, or Designee

(ADVISORSTAFE) Siguature - (ADVISORSTAFF) Date (Month/Day Year)
Other, Meeting Participant

(ADVISORSTAFT) Signature - (ADVISORSTAFT) Date (Month/Day Year)

Date (Month/Day Year)

Date (Month/Day Year)

Date (Month/Day Year)

Date (Month/Day Year)

Date (Month/Day Year)

Date (Month/Day Year)

IEP Notes

To add notes of information discussed during the IEP meeting, select from the
plan outline. To add the content to the expandable text box, type directly into the box or
copy and paste text from another word processor.

IEP Hotes

Meeting Notes:
Expandakble text box.

Click on ' [diSave o fiSave s Continue 1, continue working through your IEP.
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Completing Your IEP

When you have completed your IEP, and the parents have signed it, you need to lock
the IEP. Locking the IEP allows the OPI to extract data from it. This makes the IEP

"uneditable” so you want to be sure that you are really done before taking this step. To
lock the IEP, select the '”"“""’“a”ze'j Education Plan editor from the plan outline. This
will open up the first editor you worked with in your IEP. Check the "Plan Completed"

box. You will receive the following validation:
rivdividuaiiz=d Education Plan

Plan Complet=d

*Meeting Date *Start Date *£nd Date La=t Re-Evaluation:
PEPE 7] |ozz7eooe [TR]  |ozz2erzoto [TE] | 7]
Created Date Created By Modified Date Modified By
02/24/2009 Staff, Sped 03/05/2005 Staff, Sped

Click "OK." The box is now checked.

Windows Internet Explorer, |

2 Checking thiz box marks thiz Plan as complete. Once saved, no future changes will be allowed to this plan.
\t/ Cortinue?

| o || comes |

Click the E2av= icon to store your work. You are [T
returned to the Documents tab, and a lock icon =1 ] 2009-2010 (7)
appears next to the plan you just locked. I?---E‘n Plans {1}

s 5 WMT IEP (0%/30/2009-10/01/2009)

Technical NOTE: Locked IEPs

Do not check the “Plan Completed” box until the Individualized Education Program has

been reviewed, printed, and signed by the team members. Once an IEP is locked, only an
administrator can unlock it, so DO NOT lock an IEP unless it is complete.
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Progress Reports

Under the Documents tab, click on “Create New Form” and choose, “Progress Report.”

Choose which IEP you are reporting on and the Report Date

Plan Progress Report

Agzzeszment
Progress Report
Ildeazurakble Annual Goalz

Progress Report Editor

Plan to report on (Start Date - End Date) Report Date
MT IEP {04/ 8/2000-04M1 72010} I E|

Click the [Esav= putton.

Click on Measurable Annual Goals and the following screen will appear:

Progress Report on Plan Goals
Area of Concern:

PLAAFP: PLOP

Goal Progress Commentz

‘I
Thiz iz the MAG for Reading I ;I

Choose the student’s level of Progress and enter any Comments.

Click the [Esav= putton.

Ignore any Security Violations that appear — your report HAS been saved.

Security: The buginesg logic prevented a 2ecurity violation. The current uzer needs access to the
follewing tool codes: null.planning.Documents.ProgrezsReport,

Press Print to see a copy of the progress report.

The Progress Report will now be in your list of documents:
Documents List

=-(C] 2009-2010 (8)
-] Plans (1)
; |:| MT Supplemental Documents (1}
E Ewvaluationz (1}
(2] Forms (3)
H--[Z] Uploaded Forms (1}
=~ Progress Reports (1)
- MT EP Progress Report (10/17/2008)

February 25, 2010
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How to Amend an IEP

Highlight the IEP you want to amend

Summary I Team Members I Documents I
“30pen By copy By Amend X Delete S Print

=] 2009-2010 (7)

ElB Plans (1}

6 [

(09302009100 1/2009)

and click on “Amend” B2Amend

You will receive a warning,

Message from webpage

\.\I?) WARMING: You are about to amend this Education Plan. Do wou want bo continue?

[ 8] 4 l [ Cancel

3

Click OK to continue. This will open the Plan Amendment Editor.

Summary  Team Members | Documents | Contact Log |

[ save

*Effective Date
08/26/2008 l]

Editor
1 Individualized Education Plan

should be the first item of any IEP
) State Reported Data (6-21)

has been saved and locked.
Student Information
Montana IEP: Student Information.

O

NOTE: Comments are required for any editor you select.
Reason for Amendment

Montana |EP: Individualized Education Plan editor. Edit
basic attributes of all education plans. This element

Montana |IEP (Ages 6-21): Fetch state reported data for
display on the |EP, and allow editing the local values on
the plan. This Enroliment Status editor will also push
special ed status values back to enrollment when plan

February 25, 2010
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Choose the part of the IEP to be changed and check the box in front of that area and
enter the Reason for Amendment.
|

# Special Education Services . Has met all reading goals and no longer needs
Montana |EP: SPED and Related Services special education services for reading. |

Then [E2a¥=. You can then make changes to the appropriate areas of the IEP to
change service hours, add PLAAFP/MAG, etc., and save the new IEP.

When you have saved and locked the amended IEP it will appear in your Documents
list.

=[] 2009-2010 (12)

=-(2] Plans (3)
- &) WT EP (01/06/2010-12/22/2010) (Amended 1)
b B MT IEP {1 2/23/2008-01/05/2010) (Amended Qriginal)

Note that the Amended IEP has the same end date as the original IEP.

February 25, 2010
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Preschool Outcomes

For any student who is 3, 4 or 5 years of age, the Preschool Outcomes document must
be completed when he or she is initially found eligible for Special Education Services.

The document must also be completed for any student who then leaves the preschool

special education, either by leaving IDEA completely, by moving out of your district, or

by turning 6.

If the student is 3, 4 or 5-years old, and had an IEP previously, and continues to need
an IEP in order to receive a free, appropriate public education, this editor is not to be
completed.

To create a Preschool Outcomes Plan, select MT Create New Form w
Outcome Measures 3-6 from the Create New Form Create Mew Form ~
drop-down list on the Documents tab. MT Private School Plan

. . ) WMT Summary of Performance
This will open up the editor. MT IEP

Enter the appropriate dates in the Assessment Date,

IEP Start Date, and IEP End Date areas. The assessment date is the date on which the
assessment(s) was completed for this student, and the IEP Start and End Dates
correspond to the student’s current IEP.

5ummar\r| Team Membersl Ducumentsl Contact Log |

E Save E Save & Continue Print

Plan Outline mtOMP

Qutcome Measures Plan Plan Completed

Student Information |:|

g”:fd'ﬂ" '"Ff;fmﬂt'cn 26 Child Assessment Date EF Start Date EF End Date

utcome Measures 3- ildren

EOEE [ 102/2008 12/03/2008
Created Date Created By Meodified Date Modified By
1210172008 Test, Shannon 120272008 Test, Shannon

Click on [dlsave o fiSave s Continue  Refresh your student and guardian information in the
appropriate editors as you did in the MT Evaluation Report and the IEP.

Select the editor from the plan outline. The
sl ial editor will open. This editor requires you to make four

deC|S|ons:

e s this the student's Initial or Exiting Assessment,

e What assessments were used to measure level of performance,

e What number or rating best describes the student’s level of performance, and

e Has the student shown any new skills or behavior since the last assessment (for
exiting assessments only)?
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Initial or Exiting Assessment?

The first question asks whether this is a student’s initial assessment (student was just
found eligible for IDEA services and has not had an IEP before) or her/his exiting
assessment (student is leaving special education services completely, moving out of the
district, or turning 6 years of age).

Check the = "™ box if this is the student's initial assessment. Check the T &t pox if
the student is exiting from the IDEA and all special education and related services or the
student has turned 6 but had an IEP as a 5 year old.

Check the box(es) for

Do not complete this page if this iz an INITIAL IEP for & B-year-oid student.
the assessment(s) used

to dEter'mine the Type of Outcome Measures Evaluation: [ mitiat  [] Exit
student's performance
Ievel(s). Use the The [EP team must rate the child's present level of functional perfermance in the three

expandable text box to areaz below. Bazed on azzez=ment, rate the child’s performance in each arsa on a zcale
of 1-7 {whole numbers onhy). For studentz leaving preschool gervices, alzo note whether

!dentlfy SpECIfIC the child haz =hown new =killz or behaviorz =ince the lazt az=zezzment.
Instruments or
pI’OCEdUI’ES used to Check the assessment procedure|s) used to draw these conclusions:
gather the data upon
which the team rated Academic Behavioral Claz=-Bazed Azzszament
the student's present
level of performance Communication Developmental Ob=ervations
related to each of the
Peychalogical SocialEmotional Other; (Describe in NOTES)

three factors. Use this
box to add additional
descriptive information
about the assessment
or rating procedure.

Rating Present Level of Performance

Indicate which assessment or assessments were used to assess the child's present
level of performance with regard to each of these factors:

e Positive social-
emotional skills
(including social
relationships); Acquizition and Uge Of Knowledge and Skillz, including Early Language,

e Acquisition and use Communication and Early Literacy
of knowledge and
skills (including early
language/
communication and early literacy); and

Positive Social-Emetional, including Social Relationships

Use Of Appropriate Behaviors To Mest Individual Needs
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e Use of appropriate behaviors to meet his or her needs.

Next, rate the student's present level of performance for each factor using a one to

seven scale, and record that number in the box next to each factor.

each factor with a
number from one to
seven. Use the

drop-down list 1=

to choose the number
that best describes
the student's present
level of performance
based on the rubric at
the right.

You must rate

Child shows functicning expected for hiz or her age in all or almost all
everyday situations that are part of the child's life. Functioning iz conzidered
appropriate for hiz or her age. Mo one has any concerns about the child's
functioning in thiz cutcome area. There are no concerng about the child’s
functioning in thiz area.

Child =hows functioning generally conzidered appropriate for hiz or her age,
but there are 2ome concerns about the child’e functioning in thiz area.

Child =hows functicning expected for hiz or her age zome of the time and/or in
zome situations. Child’s functicning iz a mix of age-appropriate and not age-
appropriate functioning. Functioning can be described as like that of a zlighthy
vounger child.

Child =hows =ome, but not much, age-appropriate functioning.

Child doe= not yet =how functioning expected of a child of hiz or her age in
any =ituation. Child’s behaviors and =killzs include immediate foundational skills
upon which to build age-appropriate functioning. Functicning might be
described ag like that of a yvounger child.

Child’s behaviors and =killz include =ome immediate foundational =killz, but
the=e are not dizplayed very often across =ettings and =situations.

Child doe= not vet =how functioning expected of a child hiz or her age in any
zituation. Child’z =killz and behaviors do not vet include any immediate
foundational gkilles upon which to build age-appropriate functicning. Child's
functioning might be described as like that of a much younger child.

Use the scroll bar to move down to the bottom of the page, and for all students who are

leaving Preschool,

complete the questions at

the bottom of the page,
shown here.

Indicate whether the
student acquired new
skills by checking either
the Yes or No box for

Positive Social-Emotional Skills, including Social
Relationships:

el
i
W

Acquisition And Use OFf Knowledge And Skills, including 5
Early Language, Communication And Early Literacy:

o
[}

Use Of Appropriate Behaviors To Meet Individual Heeds: .

n
W

Leaving Prezchool ONLY: Has the child hown any new =killz or behaviors gince the

MNiy

N

N

each of the three factors.
Please keep in mind that this query looks back to the time of the student's Initial IEP, not

just the past year.
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Note also that the term, Leaving Freschool ORLY: “means that the student:
e No longer has a disability or needs special education and related services, and
exits from the IDEA program; or
e Isnolonger 3, 4 or 5-years of age, regardless of continued eligibility under the
IDEA; or
e Has otherwise exited from the IDEA, e.g., dropped out, moved, etc.

Click the E2av= jcon to store your work.

Finish the Preschool Outcomes Editor by selecting the editor from
Plan Completed

the plan outline, and checking the completion box . Note that this Plan
Completion assurance brings up the warning shown below.

Windows Internet Explorer, |

Checking this box marks this Plan az complete. Once zaved, no future changes will be allowed to this plan.

" "
\_‘:‘/ Continue?

QK. H Cancel ]

Click the E2av= icon to store your work.
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Post-School Transition

The transition IEP is for use beginning at age 15 for all Transition Services
students and any other students for which the IEP team Postsecondary Goals
. g . . . T o '3
decides to do transition planning. The five editors are O Y eeseg
shown at the right. Transfer of Rights
High School Graduation

The first editor, considers the student's desired post-secondary
activities. Use the student's Desired Post-School Activities  text box to capture any information
discussed. The =

icon indicates that

your district may Student's Desired Post-School Ac:pvltles . o
.. {In the areaz of postzecondary education, vocational education, integrated employment
have a district- {including =upported employment), continuing and adult education, adult =ervices,

produced template independent living or community participation): &
bank that will assist
you to document

the_SQ _de5| red Results of Age-Appropriate Transition Assessments.
activities. Training:

Next, summarize the
results of any
assessments
conducted. Again,
the = icon indicates
that a template bank  |Empleymentis
may be available.

Education:3

Remember that three
assessments
(Training, Education,
and Employment)
must be conducted
and their results summarized. Independent Living Skills must be assessed and results
reported when appropriate. Instead of summarizing the assessment results in the text
area under each assessment, you may attach them, but if you do so, check the box at
the bottom of the editor. D Rezultz of age-appropriate transition azzeszments attached

Where appropriate, Independent Living Skillz:T

|:| Rezultz of age-appropriate tranzsition azzezements attached

Click on [dsave o fhSave & Continue 1 continue working through the editors.
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Select L====CVEEE to open the editor below. Enter the measurable postsecondary
goals for Training

,
and/or Education, e e ——

Meazurable postzecondary goalz are bazed on age-appropriate tranzition azzezzmentz

Employment, or related to training, education, employment, and, if appropriate, independent living skills.
where appropriate, Clearly pecify the desired level of achisvement.
Independent Living

Training or Education:3

Skills into the
appropriate text box.
You may type the
information directly Employment.L5
into the box or use a
copy and paste
method. AgaiN, the Where appropriate, Independent Living Skillz:5
L3 icon beside each |
box indicates that
your district may

have a district-produced template bank to guide your work. Click on [ Hsave of
L Save & Continue. 1y continue working through the editors.

Select EEEIESVE from the plan outline to open the editor that shows the student's
Course of Study, as shown here. Enter the necessary information regarding
Anticipated Graduation Date: and Crediis Eamed to Date: into the text boxes at the top.

The * red colored type in the third box, "aial numieraf ersdiis far graduation: jndicates that this
information is required and must be entered in order to save the information.
Course of Study

Anticipated Graduation Date: |:|
Credits Earned to Date: |:|

*Total number of creditz for graduation:

Enter the school year, course title and credit information in the boxes. Each column
represents a semester.

School Year: |2':' 02/2009 | R
|English 1 |English 2 05 [E
| Geometry |Algebra | 1 | 1
|Biclogy | Biology 0.5 |1
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The system automatically sums the number of credits in both columns for both school

years and enters that amount in the box at the bottom "= “**** | You cannot enter a
number into this auto-filled box.

*Total Credits:

45

When finished, click the [h2ave & Centinus pytton to move to the next editor.

Procedure Note: Course of Study

The Course of Study must indicate the coursework anticipated from the date of this
IEP through the end of the school year and the coursework from the start of the
coming school year through the duration of the annual IEP.

The
editor allows the user to
show that the IEP has
considered the following
seven topics: Instruction,
Employment, Community
Experiences, Post-School
Adult Living, Related
Services, Daily Living
Skills, and Functional
Behavior Assessment.
Daily Living Skills must be
considered only when
appropriate.

The IEP team must discuss
each of the seven topics. If
after the discussion, the

team decides that no action

is necessary check the box
Dizcuszed, not needed .

Transition Services Needed

Each area must be considered by the IEP Team.

Instruction Dizcuszed, not nesded

Transition Services Needed to Assist the Student in Meeting Postzecondary Goals (include
timeline for achievement) 5

Perzon or Agency Rezponziblels

Employment Dizcuszed, not needed o

Transition Servicez Needed to Assizt the Student in Meeting Postzecondary Geoals (include
timeline for achievement) 3

Enter any needed transition services for Emplovment here.

Per=zon or Agency Responsiblels
Wheo iz rezponzible for providing these zervices?

If the student needs services in any area, identify those needs in the text box. Note that
the = icon indicates that a district-produced template bank may be available. Identify
the person or agency responsible for providing or paying for that service in the lower
box. Again the = icon indicates that a district-produced template bank may be

available.
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Tranzfer of Rights at Age of Majority

The student has been informed of hiz or her rights under IDEA that will transfer to the
ztudent on reaching the age of majority. The =tudent must be informed at least one vear
before the student reaches ags 18.

|:|2| Date =tudent was informed of the tranzfer of rights

05072014 Date =tudent reaches the age of majority

For students who will turn 17 before the end of the next IEP, the editor
allows you to enter the date upon which the student was first informed of the transfer of
rights. Always use the date on which the student was first informed of his or her rights.
Either type the date into the text box in the dd/mm/‘ format, or use the calendar
function to mark the date. Note the BLEESEREREE LSS RN EERE T editor automatically

pulls from the database the date on which the student reaches the age of majority.

For students in their last year of high school, the editor indicates the
graduation and —

diploma options that  {5,2gp team geterminea that the student will meet the districts graduation

will apply to this requirements, or wil substantially complete the measurable annual goale and will not

student at the end of need new meazurable annual goalz. The IEP team will not develop a new Individualized
Education Program and the student is expected to graduate with a regular diploma at

the current school

the end of the current 2chool year.
year. Check one of

the three options that The IEP team determined that the student will not meet the digtrict's graduation
address the student's requirementz, or wil not =ub=tantialy complets the meazurable annual goalz, and will
. need new meazurable annual goalz for the coming =chool vear. The student is not
status regardlng he expected to graduate with a regular diploma at the end of the current =chool year and
district's graduation the [EP team must develop a new Individualized Education Program for the next =chool

requirements, need year.
for new measurable

The =tudent will not meet the digtrict’s graduation requirementz. The =tudent will not |:|

annual goals and receive a regular diploma. The district will not provide special education
new IEP, and gervices for the next choel vear due to district pelicy on the age through which
graduation with a educational 2ervices are available to other students.

regular dlploma. Student's Current Grade:

If you are unsure at the meeting which box to check, you may leave this editor blank
and fill out the High School Graduation Simple Form at the end of the school year.

Note the editor automatically pulls from the database the student's
current grade.

Click the & 2av= jcon to store your work.

Technical Note: Documenting Graduation

The district may use either the content of this editor within a completed, signed IEP
to document the district’s decision regarding graduation or the content of the High
School Graduation form. The latter form is available under the Documents tab,
Create New Forms drop-down menu.
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